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Parent Handbook

4921 S. US Hwy 17—92

Casselberry, Fl 32707

407-331-8621

www.casselberrypreschool.org

preschool@casselberrychurch.org

Welcome to Community Christian Preschool. We are so excited to have your family as a part of our preschool family.  

Our mission at Community Christian Preschool continues to be “to provide a safe, loving, learning environment in which all children are encouraged to grow socially, emotionally and spiritually.”  Our preschool staff is dedicated to providing enriching, hands-on experiences that will enhance your child’s development in all areas.  
Community Christian Preschool will not discriminate against any individual child because of race, color, sex, religion, national origin or disability.  Community Christian Preschool supports the right with children with disabilities to grow and learn alongside their typically developing peers.  Integrating with and without disability in the class room increase the opportunity for all children to learn about and accept individual differences.  
It is our deepest desire that each child experience God’s love.  Through age appropriate activities that will include classroom prayer circles, imaginative play, cooking, story time, play centers and bi-monthly worship, our teachers will prepare your child for future educational success.

We value family involvement and respect that parents are a child’s first and greatest teacher.  We encourage all families to attend our monthly family worship time and actively participate in their child’s joyful preschool experience.  
Important Dates:

Friday, August 12  from 10 am – 12 pm – “Meet the Teacher” in classroom  
The teachers will use this time to get to know your child and show him/her exciting areas in the classroom. We hope this will make the transition into the  classroom easier for both parent and child.  
Monday, August 15  or Tuesday, August 16  at 9 am – School begins (depending on your child’s program days).

Monday, August 15  or Tuesday, August 16 at 9:15 am – Parent Open House/Boo Hoo Breakfast in Fellowship Hall – The Director will review the Parent Handbook and answer any questions parents may have regarding our preschool.
We are thrilled to have you in our preschool family and look forward to getting to know you and your child better this year.  
Faithfully Serving the Lord,

Kim Sanders
Preschool Director 









      
Our Philosophy

 

We believe in the value of human diversity and the fair & equal treatment of all people.  It must be our number one goal to provide the kind of Christian environment and the kind of influence that encourage all children to become, creative, independent, responsible, spiritual, fully functioning, self-directed adults who can make decisions for themselves.  Secondly, as adults we must strive to continue learning and growing in our relationships with others so that we may nurture a peaceful environment and surround the children with understanding, warmth, and giving.

 

Our values and beliefs about children are deeply rooted in the history of Early Childhood Education. 

 

We believe
All children have the right to feel good about themselves and it is the responsibility of all teachers to nurture the child’s self-esteem.

 

We believe
That all our educational and guidance decisions for children must be based on our knowledge of child development.

 

We believe
Each person is a unique individual and has their own needs.  Each person has a right to meet this need in their own way and in their own time.  However, one of the responsibilities of having rights is recognizing and respecting the rights of others.

 

We believe 
Everyone is entitled to feeling, “good and bad”, as well as the trial and error process that goes along with feelings.  It is important for people to understand these rather than deny them.

 

We believe
In appreciating and supporting the close ties between the child and family and that children are best understood in the context of their family, culture and society.

 

We believe
Creativity, self-expression and curiosity are expressions of individuality and should be encouraged to develop in all people.

 

We believe
In helping children and adults achieve their full potential in the contexts of relationships that are based on trust, respect, and positive regard.

 

We believe
Each child and family are due the respect for personal privacy demanded by professional ethics.

 

We believe
In facilitating the child’s growth in his/her relationship with Jesus Christ and His word.

 

We believe
In impacting the children of our community with the message of Christ’s love for them.

Community Christian Preschool 
CCP is a ministry of Community United Methodist Church and is overseen with advice and guidance from the Preschool Committee, consisting of a member from Staff Parish, Church Trustees, Finance, Preschool Director, Pastor, parent and staff representatives and a member at large (member of CUMC). 

Our Teachers:
· Are required to have 45 credit hours from DCF  in Early Childhood Education within 1 year of hire
· Have or are working towards a Child Development Associate credential and/or BA degree in Elementary Education or Early Childhood Education
· Are fingerprinted and background checked by local, state and federal agencies
· Have twenty four hours yearly of continuing education in Early Childhood Education
· Are certified in child First Aid and CPR
Our Office Staff:

Kim Sanders
 
Director


(407) 331-8621

preschool@casselberrychurch.org
Diane Moore

Office Assistant

(407)331-8621

IN PARTNERSHIP WITH PARENTS
We recognize how important it is to keep parents actively involved in the education of their children. As a result, we provide several ways for parents and staff to communicate and we strive to provide parents with many opportunities to actively participate in their children's program:
· Open House 
· Room Representatives - Each classroom has a Room Representative to keep other parents informed of that class's activities and program function
· Monthly class calendar of activities
· Monthly newsletter keeps you informed of current events. The newsletter is printed and can also be accessed at www.casselberrypreschool.org under the classroom tab.
· Special notices alert you to changes or new activities and are sent home with your child - watch for them!
· Preschool Parent Conferences - Formal conferences are held for all students in the beginning and at the end of the year. Parents or teachers may ask for additional conferences at any time.  By signing the Parent Handbook you give permission for your child to be assessed.  
· Parent Participation - We encourage and rely on the extra help of parents to provide children with a variety of special fun and educational activities throughout the year, such as Thanksgiving Program, Christmas Program, Easter Celebration and Art Show. Parents may sign up to help at any of these activities at any Preschool Parent Meeting or in the preschool office.
All children enrolled in CCP must have the following forms on file:

•     Medical Examination Certificate that attests the child is in good health or that any known      medical conditions are under control
•     Current immunizations appropriate for child's age
•     Enrollment Form 
· Child Biography Sheet 

· Enrollment Worksheet

· Positive Discipline Form
· Know your Child’s Child Care Facility *included on enrollment worksheet

· Influenza Virus Fact Sheet

· VPK Attendance Policy (VPK students only)

•     Notarized Emergency Medical Release Form
•     Policy Booklet Agreement Form                                                                                                                                   
CCP Tuition/Registration/Supply Fees for 2016/2017
Registration Fee for 2s, 3s, and Non-VPK 4s: $100.00 (due at time of enrollment)

Tuition:
Four-Year-Old Program





Class Days
      Monthy Tuition
Supply Fee

   Class Size


VPK, M-TH
      Free w/voucher    
  No fee/ see list
       16



VPK, M-F

   80.00
   
  No fee/see list
       16 ($80 is for Fridays per month) Non-VPK, M-F              300.00
      
      100.00

        16

Three-Year-Old Program
Class Days
      Monthy Tuition
Supply Fee

   Class Size




2 days – T/Th
   180.00              
       40.00

       16
3 days – M/W/F
   220.00                          60.00

       16
4 days – M-Th
   275.00

       80.00

       16
5 days – M-F
   300.00              
     100.00

       16
Two-Year Old Program

Class Days
      Monthy Tuition
Supply Fee

   Class Size
2 days – T/Th
   185.00

       40.00

       12
3 days – M/W/F
   225.00
                  60.00

       12
4 days –M-Th
   275.00
     
       80.00

       12
5 days – M-F
  305.00                 
     100.00

      12 














       CCP accepts students of any race color, national or ethnic origin.
Payment Policies:  Community Christian Preschool is a non-profit program and a ministry of Community United Methodist Church.   The monthly payment is based on actual cost per child, per year and divided into nine (9) equal payments regardless of number of attendance days in each month. Tuition is prorated over 9 months.  Tuition is due on or before the first day of school. (August & September payment is combined into one tuition payment).  Class times are 9:00am – 1:00pm.  All students must be class age by September 1st. 
 There will be no change in monthly payments for school holidays, extended absences, vacations, or weather related cancellations.  
A discount of $10 is offered for the 2nd and 3rd child of the same family enrolled in either program (VPK excluded). The registration fee must be paid in full for each child. A 5% discount applies if payment is paid in full for the year.
The monthly payment is due the first day of each month. There will be no statements or reminder calls.  There will be a $25 late fee assessed after the 10th of the month.  The school reserves the right to request withdrawal of a child if the monthly payment is not paid when due.    All payments should be made in the form of a personal check payable to CCP, money order or cash. Tuition checks should be given to the Director or Office Assistant in the Carline or the Preschool Office, or you may choose to mail it to the school.  There will be a drop off box just inside the preschool office that you may drop payment.  Be sure to fill out card stating your child’s name and what you are paying for.  DO NOT place any money in your child’s school bag.  Also do not give any money to teachers or leave the payment in the classroom.  There is a $30.00 returned check policy.  A receipt will be issued upon request.   It is requested that you notify the Director in writing two weeks prior to withdrawal from the program.
Community Christian Preschool has entered into a contract with the State of Florida to provide free pre-kindergarten education to all enrolled 4-year-old students. Parents of VPK students have also entered into an agreement with the State to receive free pre-kindergarten services. If parents do not abide by the terms of their agreement, they are responsible to pay Community Christian Preschool the standard Pre-K tuition fees, which for the year 2016-2017 is $275 a month for Monday – Thursday.

Late Pick Up: There will be a $5.00 fee charged for every five (5) minutes for pick-up after 1:10 pm (except in cases of emergency – please discuss with the Director) Please be prepared to pay cash at the time of the late pick-up.                                                                                                                   
Early Morning/After Care Program:
Early morning/AfterCare Program  will be reserved first come first serve.  The sign up folder for Early/After Care is located in the preschool office. Spots will not be guaranteed if NOT registered in advance.
Children must be potty trained to attend Early Morning/After Care Program and Car Line is not available during this time.  Note:  Children will not be taking naps during classroom time or After Care time. 
Fees:  Please do not pre-pay.  You will be billed at the end of each month.
The fee for Early Morning Program  (8:00am – 9:00am)  is $3 a day if registered in advance. If not pre-registered the fee is $4.

The fee for AfterCare Program  (1:00pm -2:45pm)  is $6 if registered in advance.  If not pre-registered the fee is $8.
Late Pick Up: There will be a $5.00 fee charged for every five (5) minutes for pick-up after 2:45 pm (except in cases of emergency – please discuss with the Director) Please be prepared to pay cash at the time of the late pick-up.

*******************************************************************************************
HEALTH AND SAFETY
CCP reserves the right to cancel school should a health/safety or weather emergency arise. We follow Seminole County Public Schools in cases of public emergencies.
CCP reserves the right to send a child home if determined by the teacher or Director to present a health hazard in the class. Please notify the school if your child develops a communicable disease. If a child becomes ill during school hours, the child will be separated from the class until a parent can be contacted and the child picked up.
Allergies - If your child has persistent allergies, a doctor's note stating that the child's condition is NOT contagious is required.
[image: image2.wmf]Illness - The health and safety of your child is our primary concern. We rely on parental cooperation to help prevent the spreading of communicable disease throughout the preschool program. For the safety of others, if your child displays one or more of the following symptoms, please keep him/her at home:

· A fever in the last 24 hours 
· Heavy nasal discharge
· A constant, nagging cough
· If child is fussy, cranky and generally not him/herself
· If child has nausea or vomiting 
· A rash on face or body
· Any signs of diarrhea
· Unusual tiredness (necessary rest may prevent illness)
· Any symptoms of possible communicable disease, sniffles, reddened eyes, sore throat, headache, and abdominal pain plus fever.
If your child develops any of these symptoms while at school, s/he will be immediately isolated and a parent will be notified for pick up. At that time, an accident/illness form will be filled out, signed by the teacher, and the child will be permitted back to school NO EARLIER THAN 24 HOURS from the occurrence. If the physician has prescribed medication, the child may not come back to school until medication has been administered for at least 24 hours. It is not possible to keep a child inside during outside playtime as all teachers are needed for outside supervision. If your child is not well enough to go outside, please keep him/her home to rest. We will be very stringent on matters of health and safety and appreciate your cooperation in all matters of this nature.
CCP Staff will at NO time be allowed to administer medication (prescription and/or over the counter medications) except for in case of known allergic reactions with a doctor’s note on file in the preschool office.  This includes cough medicine, Tylenol, diaper rash cream or sun screen 
or any other over-the-counter medication.)  Due to safety concerns, NO medications can be stored in a child’s back pack or lunch box.

For the safety and health of the children with allergies, you may be asked to refrain from using certain food items in your child’s lunch, such as peanut butter or strawberries.  Allergies are very serious and may develop at any time.  These decisions are not made lightly, but are made only for the needs of the children.  Failure to honor this policy may result in your child’s dismissal from CCP.
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“A Place of Joyful Learning”



CCP has a "No Nit" policy regarding lice, and even though SCPS has changed their policy we will continue to have a NO NIT POLICY. We require all students who have had head lice to be checked by teacher/staff prior to returning to the classroom so re-transmission cannot occur. If a third occurrence is noted by the teacher/staff, a physician's note for re-admittance is required for returning to class.
In the Event of an Accident:

Plan 1 - If your child has a minor accident, staff will take whatever action is necessary to comfort the child, such as wash the wound, apply a bandage and give a hug.
Plan 2 — If the child has an accident that produces an injury requiring professional medical care (such as large bumps, head injuries, uncontrollable nosebleeds, cuts that may require stitches, or possible fractures), the parent, guardian or parental designated emergency person will be called immediately.
Plan 3 - In emergency situations, 911 will be called.
LICE:
CCP has a “No Nit” police regarding lice, and even though SCPS has changed their policy we will continue to have a NO NIT POLICY. We require all students who have had head lice to be checked by teacher/staff prior to returning to the classroom so re-transmission cannot occur.  If a third occurrence is noted by the teacher/staff, a physician’s note for re-admittance is required for returning to class.

Hurricane/Tornado/Fire Drill
Procedures are relayed to teachers and acted upon when necessary. We conduct monthly fire/emergency drills. Instructions and procedures are posted in each classroom.
Emergency Closing Plan

Each individual class has a binder with a class roster that contains each student’s name, any allergies, and all contact numbers and security cards for pick-up.
When the decision is made by the Director to close, she will contact each lead teacher, who will then go to the nearest phone available to call each child’s parent in her class.  All support teachers remain with the children.  A statement will be given to the teacher to be repeated to the parent explaining the situation and to assure them of the safety of their child.














  










                              












         ARRIVAL AND PICK-UP:
[image: image4.wmf]
· If you are tardy, please park, then walk your child to the preschool officevisitobad  
· Parents must submit to the office any person/s who will be authorized to transport 
· license is required as identification.. 
· DO NOT LEAVE YOUR CHILD UNATTENDED AT ANY TIME.
Parents must submit to the office any person/s who will be authorized to transport their child after school.  Updates can be made at any time to your child’s file.  No child will be released to anyone other than a parent or authorized substitute.   If someone other than a parent is picking up your child, please notify the Director.  A driver’s license is required as identification.

Locked Door Policy: Doors to the classrooms and preschool office will be locked at all times children are present.  Please stop in the preschool office to receive a visitor’s badge before going to your child’s classroom.  This policy is for the safety of all children in our care.  All classrooms contain an entry window that will be used for the teacher to see any visitors before allowing entry.  Parents are encouraged to visit anytime but must first stop in the preschool office for their badge.

VPK Tardies and Absences:  
Due to the expectations of kindergarten readiness as specified in the VPK standards and the belief that excessive absences affect learning, regular attendance is expected.  Although we want your child to be here daily, we understand that illness happens.  If your child is ill, please keep him/her home.  Any absence longer than 3 days must include a doctor’s note or appropriate supporting documentation.  Habitual tardies or early pick-ups will be referred to the Director for counseling.  You will be required to sign a VPK Attendance Policy prior to the school year.  
All Students:

Punctuality is expected.  School starts at 9:00 a.m. and ends at 1:00 p.m.  A child enrolled in the VPK program at Community Christian Preschool should not be more than ten minutes tardy, and may not be withdrawn from school more than ten minutes early.  If tardy, you must sign in/out at the office. Entering the classroom late or exiting early causes disruption in the schedule and to other students.
Late Pick Up: There will be a $5.00 fee charged for every five(5) minutes for pick-up after 1:15 pm (except in cases of emergency – please discuss with the Director) Please be prepared to pay cash at the time of the late pick-up.
DISCIPLINE:
We live in a world of cause and effect. In order for all of us to live and work in harmony, there must be rules. Ultimate discipline comes from within, not because of external rewards or punishments. Children need help in developing a sense of responsibility and inner discipline. This is an important part of teaching, both in the home and at school.
We provide reasonable, age appropriate rules and logical consequences for breaking those rules. Our techniques are positive approaches to problem solving, redirection, and, if necessary, a supervised time apart from the situation. We use consistent clear rules and daily routines. All children are treated with respect and dignity at all times.
In the event of continued disruptive behavior such as biting, excessive hitting or pinching, the following steps are taken:

1. Each incident is documented in the child's record noting the date, circumstances leading up to the incident and disciplinary action taken.

 2. Both families are notified in writing.
After three incidents viewed to be unusual and unprovoked, the child is on probation and will be removed from the program if another incident occurs. Our goal is to help children learn to behave within acceptable limits, learn self-control, and maintain a safe and secure environment for all children in the program.
Corporal punishment or the withholding of food or drink is against our discipline guidelines. Please let your teacher or the Director know if there is a home situation, major change, or problem that may affect your child's behavior. Communication is a vital part in providing a positive atmosphere for all the children in our program.
ODDS AND ENDS:
Dress — Children should come to school dressed to work, play, paint, experiment, and have fun. Their clothes should be comfortable, easy to button, snap and zip to allow independence in toileting. Children play outside each day with the exception of rainy days. Please provide a sweater or jacket on cool days. Shoes should be closed-toe and rubber-soled. Sandals and boots are dangerous on the playground.
All children need a change of clothes (shirt, pants or shorts, sweater or sweatshirt, socks and underwear) to be kept in a ziploc bag placed in their classroom and changed with the seasons. All articles of clothing brought to school should be clearly marked with the child's name. Young children must have an adequate supply of diapers/pull-ups and wipes. 
Photographs & Videos of Your Child - Photographs and videos of classes and individual children may be taken periodically to use for special programs. If you do not want your child to be videotaped or photographed, please notify the preschool office at the beginning of the year on the photograph release form.

Preschool Chapel – Children in all of our classes meet once a week in the Sanctuary to hear a brief Children’s Message which includes praise and worship singing and a Bible story or concept. Families are encouraged to attend Family Chapel each month (noted on monthly calendar).  Younger siblings, grandparents and your guests are welcome to attend.  Your child may sit with you or with their class on these special chapel days.  
Birthdays – Special recognition of your child’s birthday may be planned with the teachers. Simplicity is considered important.  You may send a special snack, such as cookies, cupcakes or other simple treats.  Some families choose to purchase a birthday gift for the classroom rather than sweet treats.  Any birthday invitations passed out at school must be for the entire preschool class.    
School Parties — Thanksgiving, Christmas, Valentine's Day, Easter and End of the Year may be celebrated in the individual classrooms usually during snack time or after lunch. Parents may be asked to provide refreshments for these special days.
Field Trip – Classes participate in field trips throughout the school year.  Please send permission slip and payment in a timely manner to ensure the field trip will not be canceled – due to lack of participation.  A parent/guardian must accompany their child on field trips. CCP does not provide transportation.   If you have questions please speak to the Preschool Director. 
Toys from Home - We ask that you leave your child's toys at home or in the car.  However, if your child has a book or CD that s/he would like to share or that correlates with the day's lesson, we would appreciate this being shared. Please check with your teacher first.
Individual and Class Photos — Full color individual portraits will be taken in the Fall.  Candid black and white photos in the winter, class pictures and Pre-K graduation pictures will be taken in the Spring.
Graduation — Each Pre-K child will receive a Certificate of Completion for the school year.  Pre-K classes will have a ceremony of recognition when they graduate from CCP.

Lunch — Please pack non-perishable healthful food items for your child's lunch labeled with his/her name.   Finger foods, peeled and easy to eat, are appropriate. Please include a frozen ice pack in your child’s lunch bag EVERYDAY.  We cannot heat up lunches or refrigerate. 
If your child’s class has food allergies, please be mindful when preparing your child’s lunch.  No exceptions will be made that could jeopardize the safety of any student in our program.  If your child’s lunch includes allergens to a classmate, the lunchbox will be removed from the classroom and your child will be given an alternative snack or meal.
Share-a-Snack Program

Parents are asked to provide nutritious snacks from two food groups for your child’s class during the school year. Your child’s teacher will note on the monthly calendar whose turn it is to bring the snack.  The school will provide drinks, cups and napkins.  Please provide snacks that do not require refrigeration or special preparation. You need not go to a lot of trouble making special treats, but we do ask that you be conscious of the nutritious value of the snack item (i.e. low sugar).  Fresh fruit, small carrots, raisins, pretzels, graham crackers, or regular crackers are fine.  
If you know in advance that you will be unable to provide a snack on the day you are scheduled, please arrange with another parent in the class to switch days with you.  In cases of emergencies or illnesses, the school has extra snacks on hand.

OUR PURPOSE AND CURRICULUM GUIDELINES
Young children learn through play experiences. Small groups, hands-on experiences and multi-sensory materials all help define the educational purpose of our classrooms at CCP.  At CCP, we use Creative Curriculum to guide or planning and teaching strategies.  Our hope is for your child to have a joyful learning experience in our preschool and to be best prepared for lifelong learning.  Please know that each class has a structured plan each and everyday to allow your child a variety of learning experiences. At times, their preschool bag may come home empty but know wholeheartedly that your child is learning something everyday.
[image: image5.wmf]Many times when parents observe or visit our classrooms, they think the children are “just playing.”  However, the way children learn best is through play.  As children go around and explore all of the different centers, they acquire many skills. With a focus on learning through play, our program provides a loving Christian environment that fosters learning readiness through hands-on experiences. We strive to build every child's self-confidence through developmentally appropriate teaching practices and strategies.
[image: image6.wmf]Language Arts (books and flannel boards): increases vocabulary growth, develops listening skills, develops reading readiness skills. develops oral language skills, encourages an interest in and respect for books, develops an appreciation of good literature, develops imagination, increases attention span.
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Science: develops observation and discrimination skills, develops respect for the environment, encourages a child’s curiosity.
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Blocks and building materials: provides practice with social skills, develops gross and fine motor skills, teaches mathematical concepts (shape, size, balance, counting), increases creativity and decision-making skills, develops visual discrimination skills , provides opportunity for role play, increases communication skills and oral vocabulary.
[image: image9.wmf]      Housekeeping and dramatic play: provides an opportunity to role play home 
       experiences,  increases social development and communication skills,  develops small and     

      large muscle coordination, develops self awareness, develops visual
      discrimination skills.
[image: image10.wmf]Art: provides opportunities for creativity and imagination, develops small and large muscle skills, develops color concepts, provides a release of positive and negative feelings, develops reading readiness skills, develops pre-writing skills, encourages an appreciation for the arts.
[image: image11.wmf]Sand and water play: develops sense awareness, develops concepts involving space, measurement, volume, increases fine and gross motor skills, provides opportunities for problem solving and creative thinking, encourages children to think, reason, question, and experiment.

Manipulatives (puzzles and other fine motor toys):  develops small motor muscle coordination, teaches mathematical concepts (shapes, sizes, and counting), provides opportunities for problem solving.

Large muscle and outdoor play: develops large muscle coordination, increases social development and communication skills, provides opportunities for role play, fosters safety awareness.
MAKING THE FIRST DAY OF SCHOOL MORE COMFORTABLE

    *Be very positive about school in your talks with your child.  Point out that you are excited about his/her going to school because it will be so much fun.  Talk about school as a place where he/she will learn lots of new things.  Talk about all the new playmates he/she will meet.  Let your child know you have been to their classroom and know it is a fun, safe place.

     *Become aware of your own concerns and fears about your child’s new experience and his/her ability to handle it.  If you are experiencing any fears, your child will tend to pick up on them and become scared as well.  The best way to deal with your concerns is to remind yourself that your child will be fine—that you picked this school because you know that the staff will take good care of your child and that you will always be welcome to come into the school to talk to and work with the staff at CCP if there are any problems.

    *Read some books together about the first day of school.  Sharing a book gets your child to talk about his/her feelings and helps prepare him/her for this new experience.  These books should be available at your local library.  If not, ask the librarian to suggest some others on the subject.

1) A Child Goes to School: A Storybook for parents and Children Together by Sara Bonnett Stein ( Walker)

2) The First Day of School by Majorie Thayeer (Children’s Book Press)

3) The Berenstain Bears Go to School by S.J. Berenstain ( Random House)

4) Sometimes I Don’t like School by Paula Z. Hogan ( Raintree Publishers)

5) Will I Have a Friend? by Miriam Cohen (MacMilan)

*
Listen to your child’s concerns, answer his/her questions, and reassure him/her that everything will be fine.  If he/she expresses fears, do not deny them.  Rather, be understanding about them and tell him/her that most people get scared before they try something new.  Tell him/her about your own feelings when starting something new.

* On the first day of school, be sure to tell your child when you are leaving and when you will be back to pick him/her up.  Do not sneak out as this can be confusing for young minds.

       With God’s love and concern, parents and teachers working together and keeping our eyes focused on our main objective of making the school experiences a fun-filled and positive one, we can provide the best opportunities to our little ones. 


Community Christian Preschool reserves the right to refuse enrollment or discontinue enrollment to children or families who demonstrate disharmony regarding purpose, objective, standard, policies, rules and/or regulations of this preschool.
I have read and agree to abide by the policies set forth in this handbook.
CHILD’S NAME:______________________________________________________________________________________

Parent Signature






Date
__________________________________________________________________________________________________
Parent Signature






Date

__________________________________________________________________________________________________

Please sign and return to preschool office.




School starts promptly at 9:00 a.m.  Classroom doors will be open by 8:55a.m.  You may sign your child in at their classroom each morning. If you arrive after 9:05a.m. the classroom door  will be locked and you  will be required to come to the office to sign in and to be let into the classroom. Please try to be on time each day as the teachers have prepared to start their day promptly.   Drop off time is a time to say good bye to your child and check in with your child’s teacher.  It is NOT a time for parent/teacher conferences.  Those will be scheduled for a different time outside of class time.  NOTE: Each day from  8:45a.m. – 8:55a.m. the preschool staff meets in the office to pray for the day.  Please be courteous and keep the noise in the hallway to a minimum.  





The Carline will be used for dismissal time at 1:00 p.m.  Parents are encouraged to enter through the Piney Ridge entrance to the church.  Follow the traffic directions into the lower lot and u-turn to get in your position in line.  Cars will be parallel to the preschool wing and playground when waiting.  No one will be allowed to “cut” the line.  Please utilize the bottom lot to form a giant U shape to bring all vehicles off of cross streets during dismissal/arrival.  





Each family will receive 2 colored signs with their child’s name on it.  Please place the sign in a visible position in your front window or hanging from your rearview mirror.  The color coding system tells the staff the classroom family your child belongs to and where to safely walk them to or from.  Daily use of these car signs will ease the Director and teachers in deciphering who is being picked up.   The safety of all children is out utmost priority and that is why we insist on using carline to alleviate any walk-through traffic in the afternoon.   Please note the rules for Carline on the back of signs.  





Once your child has been placed inside your vehicle, please pull forward into a church parking space or into the Piney Ridge parking spots to strap your child securely in their seat if they require assistance.  Time does not permit us to assist in this step.  Please DO NOT pull forward to handicapped spots to buckle your child.  





Please be mindful of our little ones and turn your engine off if you are idling next to our classroom .  At no time may a vehicle that is turned on be left without an adult inside!  





PLEASE DO NOT USE YOUR CELL PHONE DURING DROP-OFF AND PICK-UP TIME!  DRIVERS NEED TO BE ALERT AND AWARE AS OUR YOUNG STUDENTS ARE BEING LOADED AND UNLOADED FROM THE VEHICLE.  


NO EXCEPTIONS!
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